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	Lecture plan
	Topic

	
	Unit-1

	
	Introduction to Computers. 

	
	Definition of Computer.

	
	Components of Computer.

	
	Characteristics of Computers.

	1-20
	Generation of Computers.

	
	 Limitation of Computer;; Classification of Computers.

	
	Human being Vs. Computer.

	
	 Difference between Computer and Calculator.

	
	Application of Computers  ,Computers in Commerce.

	
	Marketing, Education, Weather Forecasting, Banking and Research.

	
	Hardware, firmware, Live-ware.

	
	Test.

	
	Unit-2

	
	Input Devices: Mouse, Keyboard, Light Pen.

	
	Track Ball, Joystick, MICR, OCR, OMR Scanners.

	21-38
	Touch Screen, , Voice System and Web Camera.



	  
	
	Output Devices: Hard Copy Devices.

	
	Daisy-Wheel printer, Laser printer.

	
	Character printer, Chain printer.

	
	Line printer, Dot- Matrix printer.

	
	Ink-jet printer; 

	
	Monitor, Screen Image Projector.

	
	Voice Response Systems.

	
	Plotters and Soft Copy Devices.

	
	Test.

	
	Unit-3

	
	Memory and Mass Storage Devices.

	
	Concept of Memory;

	39-55
	Types of Memory. 

	
	Primary Memory – RAM and ROM.

	
	Secondary Memory – Hard Disk and Floppy Disk.

	
	Optical Disks – CD – ROM and WORM disks.

	
	Magnetic Tape and Cache Memory.

	
	Difference between Primary and Secondary Memory.

	
	Test.

	
	Unit-4

	
	Concept of data.

	56-66
	Information and data processing


                              

	
	Need and Uses of Information

	
	Characteristics of Information ;

	
	Levels of Information

	
	Types of Data Processing System MS-Word.

	
	Fundamentals of MS-Word,

	
	Menus, Toolbars, Ruler, Scroll Bar, Creating, Editing, Saving.

	
	Working with Frames, Columns, Pictures, Tables and Macro, Mail merge

	
	Test.
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